


GOVTF p ' You are again logged on as the
AR traveler & are going to amend

| Official Travel - Others ¥| Traveler Set] Administrative ¥ an authorlzatlon ln Order tO
Authorizations / Orders cancel the authorization.

eTRAVEL for GOVERNMENT

Youchers

My Signed Dd

TRAVELBR50

Local Youchers

Document Mame Current Status Departure Date Type
Group Authorizations /Orders [ARCTTRAINI
CT2/075 Lol SIGMED 07/02/03 LWiCH
Qrg ACcess:
CTEHICAGOILOF1105 A0 REJECT 07/11/05 AUTH

Group AcCcess:

AUTH 24 HOUR

CTMIAMIFLOY1E05 AOL 07/18/03 ALTH

Permission: PASSED
CTMIAMIFLOY1E05 WO1 SIGMED a7 18/05 Wi H
CTZ250705 LO1 SIGMED a7/ 25/05 LW H

Message Center

AUTH 24 HOUR

CTOALLASTA072505 A01 07/25/03 ALTH

PASSED
WELCOME TO GOWTRIP
CTODALLAST=072505 W01 ADJUSTED 07/ 25/05 WiZH
b CTZa0705 LO1 SIGMED 07/ 2e/05 LyCH
Go to the Official Travel —
. CT270705 LO1 SIGMED a7/ 27005 LyCH
tab and click on
. . T280705 LO1 SIGMED a7/ 2e/05 LW H
Authorizations/orders.
290705 LOo1 SIGMED a7/ 29,/05 LW H

3
CTAUSTINTX080105 AL AT 24 el

PASSED 08/01/05 AUTH




‘1—

Govlr I'p d Your quthf)rlzatlon screen will appear with a list of
authorizations you have created in the past.

Pleaze review the status of all your docun

Any authorization that has an amend link — you can
amend. \

Below iz a list of wour existing authok

authorizationsforder, r : L
= Create Mew Authorization/Order
Existing AuthorizationsfOrders
—me . —ﬁi 2 ﬁer View/Edit\ Print Remove Amend
CTDEMVERCOO2005_4a01 0%/20/065 AUTH 24 HOUR PASSED ORUERC > wigm
CTATLAMTAGADY 1906 _4A01-02 039/19/05 AUTH 24 HOUR PAss5ED OrUID & > i
CTLASYEGASMYOI1906_4a01 09/19s056 8UTH 24 HOUR PASSED OnUJESS > wig
CThlaMIFLOS1206_401 09412505 ALITH 24 HOLUR PASSED OMUESL > wigm
CTAUSTIMNTHO0105_A01 0%/01 505 ALTH 24 HOUR, PASSED OMUESG > wigm
CTATLAMTAGADSZS05 A0 0552905 ALTH 24 HOUR, PASSED OMUEAR, > wigm
CTDALLASTXOSZ905_A01-01 05 /29505 AUTH 24 HOUR PASSED ORJESS > wigm
CT5AMFRAMCISCOE2306_a01-01 05 /23505 AUTH 24 HOUR PassSED OrUESS > i » print » amend




‘1—

Govlrip

Pleaze review the status of all your documer

Authorizations / Orders

Below iz a list of wour existing authoriz

authorizationfarder.

@ As you can see, not all authorizations have an

» Create New Authorization/Order 08/29/05 DallaS, TX trlp.

Existing AuthorizationsfOrders

Sort by
Document Hame

CTDERVERCOO9Z005_4A01

CTATLAMTAGADS 1906 _AO01-02

CTLASVEGASMYOF1906_401

CTaMIAMIFLOF1205_401

CTAUSTINTXO20106_a01

CTATLANTAGADSZF05_401

CTDALLASTXOS2905_4A01-01

CTSAMFRARMCISCOE2306_A01-01

amend link. This 1s because once a voucher has
been created from an authorization, that
authorization can no longer be amended.

Go ahead and click the amend link for the

\

Sorted by Sort by Sort by
Departure Date BaEL{TH TA Humber

03,2005 &LTH 24 HOUR. PASSED OrUERC
03,1905 AUTH 24 HOUR. PASSED OrLICri B
0%,19505 AUTH 24 HOUR. PASSED OrUEAS
03,12405 A&LTH 24 HOUR PASSED OrRUESL
09/01/05 &UTH 24 HOUR PASSED ORUESG
05,2905 &UTH 24 HOUR PAsSED OrUE4R.
08,2905 &LTH 24 HOUR. PASSED ORUESS
08,2305 AUTH 24 HOUR. PASSED OrLUESA

View/Edit

= wig

= wig

= wig

= wiEhl

= wiE

= i

= wie

= wie

Print

Ramove Amend

» print

» print

» print

» print

» print

» print

» print

» print = amend




Logged Inds:  CHRIS TRAVELERAD

Traveler Mame: CHRIS TRAYELERED
,---.___

GovIrip

o TRAVEL for GOVERNMENT

Create Amendment

Click O to amend this trawel document. You will be prompted for signature.

Traveler S5k et 1|

Comments:

Document Mame: CTDALLASTROS2905_A01-01 creen (D 1004, 1 iClose Winday

Document Type:  Autharization

Traveler Mame: TRAVELERRD,CHRIS

dmendment Mame: CTOALLAST X052906_Aa01-02

F Y

I

Help for this screen

A comments screen will open.
You MUST enter the reason
here as to why you are
amending this document.

K,

Cancel




Logged In &s:  CHRIS TRAVELERAD Document Mame: CTDALLASTA0E2905_A01-01 Screen [Dn 10041 Close Windaw

Traveler Mame: CHRIS TRAWELERED Document Type:  Authorization Help for this screen

e

GovITip

eTRAVEL for GOVERNMIENT

Create Amendment

Click O to amend this travel document, You will be prompled for signature,

Traveler Mame: TRAVELERED,CHRIS
Traveler S50 2RO
Amendment Mame: CTDALLASTX0S2906_a01-02
Once you have entered
Comments:

- the reason for
Creating awendment in order to cancel this - . .
authorization. The trip has heen cancelled.l amendlng, Cth OK

=
< I, I > Cancel |




Logged Inds:  CHRIS TRAVELERSO Document Mame: CTO#LLASTRO82905_401-01 screen I0: 1162, 1 Close Wrindau
Traveler Name: CHFLISTF!AUELEREEI Document Ty,f|:u3' huthorization Help for this screen

Gole'lp @ y———

aTRAVEL for GOVERMMENT

“fou are AMEMDING this document,

By accepting vou are legally signing this document,

Accept cancel |

Click Accept to proceed.
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GovIrip

FTEHAVEL ter GOVIRMEINT

AW Pre-Audit Other Auths.

Digital Signature

’ Itinerary Travel Expenses Accounting Addflinnal{]ptinn

Trip Compare

The auth will open to the preview screen. You will simply need
to go to the Digital Signature to cancel this authorization.

Itinerary: Leave From: RE%: WiaSHIMGTOR, D
Edit Leave: 79-hug-05

Comments to the
Approwing Official:

K

Location 1 - DALLAS,TX Time Zone: C5T (07)

29-pug-05 10017 AM

Itinerary: Leave From: RE%: WiASHIMGTOR, D
Edit TO Location: DALLAS, TH
Arrive: Z9-huz-05
Leave: 31-Aug-05 ScrOll tO the
bottom...
Air Travel: Carrier: American Airlines (A4 Comments to the Travel Agent:
Edit Flight: 1607 ]
Fare: 5174.88
Airport Pazsenger facility charge included in ticket price.
Depart: DCa-wazhington, Do (U=za) (Mational j
apt)
Z29-hug-08  5:074M
Arrive: DFwW-Dallas § Ft, worth, Tx (Lza)
[Int'L.




Total: 516,25

Mileage: Expense ) .
M. Type Date Cost tethod of Reimburzement Miles
Total: &50.00
Per Diem Entitlements
Lodge fM&IE: Start Date End Date Total Lodee Total MaIE
Edit 05729405 08531508 5192.00 512750
Wien Receipts

Accounting Summary

Accounting Code: 05 1100000 MGMT

Ok, CARR. -1
LODGIMG:
MEIE:

CJTHER:

Ta EXP -

05 1100000 MGMT
Sub Total:

Calculated Trip
Cost:

§349.76
£192.00
$137.50
50,00
516,25
$685,51

5685, 51

Edit

Click Save And Proceed to Pre-Audit

[

Advances Summary

Mo Advances Requested,

(Sa'u'e fnd Proceed To Pre-gudit | >




Looged [mAs  CHRIS TRAVELERAD Document Mame: CTDALLASTADE2305_401-02 screen I 1043,1 Close Window
Traveler Name: CHRIS TRAVELERRD Document Type: Autharization Help for this screen

..-‘-_
T—-:--"' l Itinerary  Travel Expenses Accounting Addftlnnalﬂptinnm
QQK.."IHP Preview  ITHOI®  Other Auths.  Digital Signature  Trip Compare

On this authorization,
no audit flags exist.

Pre-Audit Trip

Below are any items that were "flagzed"” for this trip, You must provide comments in the "Justification to pproving Official text field for
flagged items, When you are finished, or if there are no flagged items, click "Proceed To Digital Signature,”

0 Items have been Flagged in this Travel Document

Qﬁ.ﬂd Proceed To Digital Signature >

A

Click Save And Proceed To Digital Signature.




Preview Pre-Audit

aTEAVIL fosr GOVINEEEINT

— l Itinerary Travel Expenses Accounting Additional DptlnnM

Other Auths. Digital Signatur'e Trip Compare

Digital Signature

Click below to stamp and submit this trip authorization for routing and

A traveler will have two status
stamps — SIGNED & CANCELLED

Document Action

*Submit this documefft as; SIGMED '-'I

S IGMNED

Additional Remarks CAMCELLED

Submit Completed Document

Pending Routing Actions

Awaiting Status Change To By Lewel

SIGMED CHRIS TRAWELERED 1]

Document History

Status Date Time M ame

CREATED 0&/02405 1943 CHRIS TRAWELERED

Femarks




.-ﬁ_

GovIrip

aTEAVIL Ter GOVINEEINT

’ Itinerary Travel Expenses Accounting Add{liﬂnal{]ptinn
Preview Pre-Audit Other Auths, Digital Signatur'e Trip Compare

Digital Signature

Click below to stamp and submit this trip authorization for routing and approwval, By submitting you are legally signing thiz document.
Document Action
*submit this document: as: CAMCELLED ‘-'I . 5 5
To cancel this authorization,
Additional Remarks: ﬂ .
simply select CANCELLED
. | and click Submit Completed
|Jt||'|'|'|1' I_|_||'|'|F|I|:l1'|:l|j |:I Oc |J|T| DOCum en to
Pending Routing Actions
dwaiting Status Change To Ey Lenwvel
SIGMED CHRIS TRAVELERED 1]
Document History
status Date Time Mame Remark.z
CREATED 0502705 1943 CHRIS TRAYELERRD




Logged InAs:  CHRIS TRAVELERKO Document Mame: CTDALLASTXOS2905_401-02 Screen 10 1152,1 Close Window
Traveler Name: CHF&ISTFEAHELEREEI Document Type:  Autharization Help for this screen

Go Tnp @_

aTRAVEL for GOVERMMENT

fou are Stamping this document CANCELLED,

By accepting you are legally signing this document.,

fccept Cancel

A

Click Accept to proceed.




eTRAVEL for GOVERMNMENT

Pleaze rewiew the statusz of all your documen

Authorizations / Orders

Below iz a lizt of your exizting authoriza

authorization forder,

You are taken back to the authorization home page.
As you can see, the document you amended to
| cancel now has the status of cancelled.

» Create Hew Authorization/Order

Existing AuthorizationsfOrders

—Ez';:u':m A, _ﬁ"’i 3 ﬁer Yiew/Edit Print Remove Amend
CTDENVERCOD92005_AD 09/20/06  AUTH 24 HOUR PASSE ONUESC | »wiew | print
CTATLANTAGADZ1905_A01-02 09/19/08  ALUTH 24 HOUR PASSPD ONUDWE  swiew  »print
CTLASYEGASHVOF1905_A01 09/19/06  AUTH 24 HOUR PAJSED ONUE4A | swiew | »print
CTHMIAMIFLOF1205_AD1 09/12/05  AUTH 24 HOUR FRSSED ONUESL  »wiew  &print
CTALSTINTX090105_401 09/01/08  AUTH 24 HOURPASSED ONUESG | »wiew | »print
CTATLANTAGADGZ905_AD1 08/29/06  AUTH 24 HQIR PASSED ONUESR  »wiemw  »print

< CTOALLASTHOR2905 _AD1-02 08/29/05  CANCELLED ONUE33 | swiew | »print
CTSANFRANCISCOZZ305_AD1-01 08/23/05  ALUTH 24 HOUR PASSED ONUE3  swiew & print » amend




Logged In As:  CHRIS TRAWELERSO Help for this screen

G OVTF p y 4 You are again logged on as the

AR traveler & going to amend a

‘ Official Travel - Others ¥|Traveler Set) Administrative Voucher tO add an expense.

eTRAVEL for GOVERNMENT

Authorizations / Orders

My Signed Documents

QVELERS50
Local Vouchers Document Mame Current 5tatus Departure Date Type
Eroup Authorizations/Orders [ARCTTRQINING CTZ075 L0l SIGMHED a7/0z/03 LvCH
0rg Access:
? CTCHICAGOILOFII05 AQL REJECT 07711703 AUTH

Group Access:

AUTH 24 HOUR

CTMIAMIFLOYIS0S &A01 a7/18/05 AUTH

Permission: PASSED
CTMIAMIFLOFIE05 Wioil SIGMED a7 1s/05 WioH
CT2E0705 Lol SISMED a7/ 25/05 LWwiCH

Message Center

AUTH 24 HOUR,

CTOALLAST=O72505 &01 0725703 AUTH

PASSED
WELCOME TO GOVTRIP

CTDALLASTX072505 w01 ADIUSTED 07/25/05  VEH
CT260705 L01 SIGNED 07/26/05  LVCH
Go to the Official Travel CT270705 L01 SIGHED 07/27/05  LVCH
° T280705 L01 SIGNED 07/28/05  LVCH

tab and click on Vouchers.
CT230705 L01 SIGNED 07/25/05  LVCH

AUTH 24 HOUR,

CTAUSTINT=O030105 A0 PASSED

08/017/05 ALTH

CTAUSTINTH05010% VOl SIGMED 08/01/05 YWiCH




Logged In as: CHREIS TRAWELERED Screen |Dv 1001,3 Close Window
Traveler Mame: CHRIS TRAWELERED Document Type:  Woucher Help for thiz screen

Govlri pl This will take you to the voucher home page showing a

eTRAVEL for GOVERNMENT

list of this traveler’s vouchers. You can amend any
NZIES voucher that has been approved. You will amend the

ceowianstorvourved 09/ 12/05 Miami, FL voucher. Click amend.

= Create Hew Youcher From Authorization/Order

Existing Youchers
—Ez';:u':m Hame _ﬁ"’i . ﬁer View/Edit Print Redove Amend
CTOEMWERCOOQZ2005_ %101 09720405 SIGHED ORUERC = wiewJedit | = print
CTATLAMTAGAOD1206_ Y101 09 /19/08 CREATED ORLID » edit » print
CTLASWEGASMYOZ 1905 _ WO 0%9/12/05 SIGHED OMUE A = wiewJedit | = print
CTélaMIFLOF1205_ W01 09412408 PATMEMNT SLIEMITTED OMLESL = wigti » print
CTAUST IMTHO20105_W01 0%/01/08 SIGRED OMUEZG = wiewfedit | = print
CTATLAMTAGADSZI06 WO 0529705 PAaMENT SUBMITTED OMUEAR > Wi » print » amend
CThlaMIFLOSZ205 W01 0522408 CREATED OMLUAME » edit »print | = remove
CTAUST IMTXOS0105_W101 0g/01,/05 SIGRED OMUESE = wiewJedit | = print




Logged In &s:  CHRIS TRAVELERAD

Traveler Mame: CHREIS TFU'.‘U'ELEREEI Document Tj.rpe Youcher

Go Tnp @

eTRAVEL for GOVERNMENT

Create Amendment

Click OK to amend this travel document, vou will be prompted for signature,

Traweler Mame:

Traweler S5M:

Comments:

dmendment MName:

Document Mame: CTélAsIFLOF1205 W

TRAVELERRO,CHRIS
Sl
CThlAmIFLO1206_401-01

Y

I

screen [De 1004, 1 Cloze Windaw
Help for this screen

A comments screen will open.
You MUST enter the reason
here as to why you are
amending this document.

CIK

Cancel |




Logged InAs:  CHRIS TRAWELERAD Document Mame: CTiiladIFLOF1205 401 screen (D 1004, 1 Close Mindo

Traveler Mame: CHRIS TRAVELERAD Document Type:  Woucher Help for this screen
,..-‘___

GovITip

eTRAVEL for GOVERMMENT

Create Amendment

iClick. OK to amend thiz travel document, ou will be prompted for signature,

Trawveler Mame: TRAVELERAD,CHRIS
Traweler S50 2R
smendment Mame: CTrIAMIFLO91206_401-01
Once you have entered
Comments:

the reason for
Ipending to add a 345 parking fee. = amending Click OK
) .

I

( I, Cancel |




Logged Inds:  CHRIS TRAVELERED Document Mame: CTHMIAMIFLOS1205 401 screen Dy 11521 Clase Windaw
Traveler Mame: CHRIS TF!A‘u'ELEFLEEI Document Tj.rpE' yaoucher Help far this screen

GovTI‘Ip @ A

eTRAVEL for GOVERNMENT

ol are AMEMDIRNG this document,

By accepting wou are legally signing thiz document,

sccept cancel

A

Click Accept to proceed.




’ Itinerary  Travel

MIETEY  Pre-Audit

STEAVIL far COVINNEINT

Oth =r Auths.

Accounting ﬁddflinnalﬂplinnm

Digital Signature Trip Compare

Fewiew the details for thiz trip below, Whe

Itinerary: Leave From:

Edit

The voucher will open up to the preview screen.
overalistarting Point Time zone: €57 04 Y 0U want to add an expense so you need to click
the Expenses tab in the Navigation Toolbar.

Leave: ——

Location 1 - MIAMLFL Time Zone: EST (0&)

Reimbursement:

Itinerary: Leave From: RES: WASHIMGTOMN, D
Edit TC Location: MhladalLFL
Arrive: 12-5%ep-05
Leave: 15-5ep-05
Air Trawel: Carrier: American airlines (A4) Comments to the
Edit Flight: 561 Travel Agent:
SEAT PREFEREMCE: 158F
Fare: $219.53
Airport Passenger facility charge included in ticket price.
Depart: Diza-wiazhington, Do (Uza) (Mational
Apt)
12-5%ep-05  7:RQAM
Arrive: Mla-Miami, Fl (U=a) (Miami Int'L, Apt)
12-5%ep-05 10 Z54M
method of QIO

R R T g Ty [T P R EETEE Pl R

I LR AT SN Ll RPLTE O W g




l Itinerary Travel

Accounting Additional Options Review/Sign

eTEAVIL Ter GOVINEEINT

Non-Mileage Expenses Expenses Summary

. Expense Type Date Cost EMR
TAXES: LODGIRG- Edit
You need to add a parking fee so I U -
. 5 DOMESTIC ' Pemaowe
you will enter the expense in the ——
PARKIMG S TOLLS 09712/05 520,00 E:nnue
space below. S
ATM FEE 09712506 | 52,80 A
transportation costs are chargell to your Individual Government Trawel ' Femove
Charge Card [IBA).
TAY Fee -| O09F12/05 516,25
H create an expense item fro owernment charge card transaction TatalE $93.75
otal Expenzes: i
Leave: 12-5ep-06 Return: 15-5ep-05 Add Expense
* Expense Type: j
-0R -
" Cost: T I
* Date:
o |02 1272008
(mim S Sy )
* E
tethod of Reimbursement: |-- Pleaze Select -- j

H wiew fedit expense details




-"'—-._

GovITip p

aTEAVEL lor GOVIRERINT

’ Itinerary Traveamcmming Additional Options Review/5Sign
_ Mon-Mileage Mileage Receipts

Non-Mileage Expenses Expenses Summary
Expense Type Date Cost EMm
Ilze thiz screen to enter non-mileage expenszes for wour travel document, _
Select an expenses type, or, if you cannot find the appropriate expense JE e DO G 0912405 | $EE.00 Sais
tvpe, enter a description in the box provided. wou may alzo use the 'create DOMESTIC Remaue
an expensze item from a gowernment charge card tranzaction' link to create Edit
an expense from current charge card tranzactions, Select "Save Expenses” PARKINGTOLLS 09/12/05 520,00 S
to zawe the expenze: to the travel document,
Reminder: TMC Fees are a reimburzable expensze ta the traveler when the Edit
: L ATH FEE 09712/08 | 52,50 T
transportation costs are charged fo your Individual Government Travel Femove
Charge Card (IBA).
T4y Fee -| 0951205  416.28
* create an expensze item from a government charge card tranzaction
Total Expenses: 593.75
Leave: 12-5ep-05 Return: 15-5ep-05 Add Expense
"Expense Type: | PARKING/TOLLS j :
Once the expense 1s entered,
- OR.- PaREING TOLLS
click Save Expense.
" Cost % |45.DD
*Date:
031122005 =l
mm fad S
" Method of Reimbursement: | TRAVELER -

* yigw fedit expense details




GO‘VTI‘I p

ATEAVEL for COVINWEINT

’ Itinerary vaantlng Additional Options

Review/5ign

Non-Mileage Expenses

2| That was the only 1tem you

Ty &

a

©| click Review/Sign on the
1 Navigation Toolbar.

CH

—

# create an expensze item from a government charge card tranzaction

Leave: 12-5ep-05 Return: 15-5ep-0&

3 needed to add. To continue, I’

Add Expense

*Expensze Type: | j
-0R- |

* Cost; ¢ Ii

* Date: .
mmiddyyyyy  |79412/2005

* Method of Reimbursement: |-- Pleaze Select -- j

# yigwfedit expenze details

Save Expenze

Expenses Svamary

Cost E/R

Edit
DOMESTIC URAZ0S | 9500 e
Edit
PARKING/TOLLS  09/12/05  $30.00  —=
Femowve
Edit
ATH FEE 09/12/05  $2.50 ——
Remowve
i Feg -l 09/12/05 41625

- Edit | |
< PARKING/TOLLS 09/12/05  S45.00 @ ——

~— Femowve

A $138.75

Total Expenses:

The expense should now be
listed above — at this point
the expense 1s saved.




Go Tnp

STEAVEL far QOVIRNEINT

Other Auths,

Digital Signature

’ Itinerary Travel Expenses Accounting AddftiﬂnalﬂpllﬂnM

MIBRY  Pre-Audit

Trip Compare

Rewview the details for this trip below, Whe| A gain, you are at the voucher preview page.
Overall $tarting Point Time Zone; EST (048]
Itinerary: Leawve From: RES: WaASHIMNGTON, DC Comments to the
Edit Leave: 12-58p-08 Approving Official:
Location 1 - MIAMLFL Time Zone: EST (06)
Itinerary: Leawve From: RES: WaSHIMNGTOM, DC
Edit T Location: Bl FL
AFrive: 12-5ep-05
Leave: 15-5ep-05
Air Trawvel: Carrier: American Airlines (A4) Comments to the
Edit Flight: B&1 Travel Agent:
SEAT PREFEREMCE: 18F
Fare: 219,53
Airport Passenger facility charze included in ticket price. S ll t th
Depart: DiZa-wazhington, Do (Uza) (Mational Cro O e
Apt)
bottom...
Arrive: MlA-Miami, Fl (Usa) (Miami Int'L. Apt)
12-%ep-06  10:Z84M
tethod of GOWCC
Reimburzement:




Accounting Summary

Accounting Code: 04 MGC O3005E 0103000 OMGTO Edit

SN, CARRL -1 524279
LAl TRARS: 539,00
LD MG 5190.80
MEIE: 598.70
| LE&GE: %12.15
CTHER: 534,50
REMTAL CAR: 560,00
TaWw EXP -1: 59,76
06 HGC 030035E 687.69
0103000 OMGTO Sub

Total:

Accounting Code: 04 RNRPS O3005E 4510110 OMGTO Edit

COM, CARRL -1 5161.86
LOCaL TRARS: 526.00
LD G, S127.20
MEIE: 566,80
MILEAGE: %8.10
OTHER: 523.00
REMTAL CaR: 540.00
TaW EXP -1: 6,50
0& HRPA 03005E 5468, 46
4510110 OMGTO Sub

Total:

Calculated Trip 31,146, 15
Cost:

Click Save And Proceed to Pre-Audit

Advances Summary

Mo adwvances Requested,

Sawe and Proceed To Pre-audit
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GovITip

ATEAVEL Ter GOVINEEINT

’ Itinerary Travel Expenses Accounting Addflinnalﬂplinnm

Preview ST aAGI® Other Auths.  Digital Signature  Trip Compare

Pre-Audit Trip

= | You are taken to the pre-audit screen. A couple
20l are any' 1mems . . . o
nazgen tems. when| Of” @udit fails exist for this voucher.

1 Items have been Flagged in this Travel Document

y Reason Flagged Hem Description * Justification to Approving Official
FUACTUALS EXIST ACTURLS EXIST Government rate not available, ﬂ
=
2. Reason Flagged Hem Description * Justification to Approving Official
* MON-COMTRACT FARE * MON-COMTRACT FARE LISED + Reason Codes
IR SEGMENT 2
Cl . k S A d IC1) Scheduled contract fare flights are not ﬂ
1C ave n available in time to meet mizzion requirements ar
o e uze of contract service would require the traveler
Proceed TO Dlgl tal toincur unnecessary overnight lodging cost which
. would increase the total cost of the trip, =
Signature. B
AN

Lave 4nd Proceed To Digital Signature | >




GOVTr i p _ Preview  Pre-Audit

aTEATIL fer GOVINWEINT

Itinerary Travel Expenses Accounting Addflinnalﬂptinnm

Other Auths.

Digital Signature

Click below to stamp and submit this trip autharization for routing and approwal, By zubn h .
The stamp will default to

D nt Acti : 1

CHITACHDD SIGNED. Click Submit
* 3 5
submit this document as: SIGMED I Completed Docum ent.
Additional Remarks: ﬂ

=
Submit Completed Document

Pending Routing Actions

Amaiting Status Change To By Lewel

SIGMED TRAVELERED, CHRIS 1]
Document History

status Date Time Mame Femark.z
CREATED 050205 2000 CHRIS TRAWELERED




Logged InAs:  CHRIS TRAVELERRD Document Mame: CTHIAMIFLO1205_W01-01 screen 10y 11621 Cloze Wiindaw
Traveler Name: CHFLISTF!MELEF{EEI Diocument: Tg,rpE' Waucher Help for £his screen

Gole'lp @ A ——

aTRAVEL for GOVERNMENT

‘fou are Mtamping this document SIGNED,

By accepting wou are legally signing this document,

Accept Cancel

A

Click Accept to proceed.




Logoed Inds:  CHRIS TRAVELERED Document Mame: CTMIAMIFLO91206_Y01-01 screen 10y 1065, 1 Close Window

Traveler Mame: CHRIS TRAVELERED Document Type:  Woucher Help for this screen
,.-“__

GovIrip

aTRAVEL for GOVERNMENT

Stamp Process

This trip record is accurate and represents a legal claim for reimbursement. |
understand there are severe criminal and civil penalties for knowingly
submitting a false, fictitious or fraudulent claim. {18 USC Sections 2867 and 1001,
and 31 USC Section 3729

Cancel Sawe and Continue

A

Click Save and Continue to proceed.




GovITip p
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Nlowohers

Below iz a list of your wo

» Create NHew Youche]

You are now taken to the voucher home page. The
voucher you just amended 1s in a signed status
awaiting the next person in the routing 1.e. reviewer,
approver, etc.

I —

Existing Youchers

sort by Sorted by Sort by Sort by . . .

¥iew/Edit Print Re A d
Document Hame Departure Date B &l TA Humber 1ew & gl ik
CTDEMWERCOO9Z00E5 W01 0920,/05 SIGMED OMUERT = wiew/edit | = print
CTATLAMTAGADF 1905 _ %01 09719/05 CREATED OMUCW G = edit =print = remowe
CTLASVEGASMYO1205 VO 09 /1905 SIGMED v OMUEAA = viewmSedit | = print

e e

CThIAMIFLO1206 W01-01 09712/ 05 SIGMNED OMUESL = viewmfedit | = print D
TCTHMIAMIFLOF1206_Y0 PAMEMT SUEMITTED » e = print
CTAUSTIMTAO20105 %04 09,01,/05 SIGMED OMUESG = wiewSedit | = print
CTATLAMTAGADSZI05 %01 05729/05 PAFMEMT SUEMITTED OMUEAR. » il = print » amend
CTMIAMIFLOSZ205 W01 03 F22/05 CREATED OMUAMNE = edit :print | = remowve




Please contact the Travel Services
Helvdesk at

o 304-480-8000 option I
I or E 9 ail .
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